
HQI DONG NIlAN nAN
THANH PHO HA NQI

S6: 09/TTr-lIDND

CQNGHOAxA H(H CHUNGmA ~T NAM
DQc I~p - Tv do - Hanh phue

Ha N9i, ngay 02 thdng 12 ndm 2020

TaTRiNH
V~ vi~c ban hanh Ngh] quy~t thanh I~p Van phong Doan d~i biSu Quae hQi

va HQi dBng nhan dan thanh ph8 Ha NQi -

Kinh girl: HQid6ng nhan dan thanh ph6 Ha NQi

Thuc hien Nghi quyet s6 1004/2020lUBTVQH14 ngay·18/9/2020 cua Uy
ban thuong vu Qu6c hQi vS viec thanh l~p va quy dinh vi tri, clnrc nang, nhiem
vu, quyen han, co du t6 clnrc cua Vanphong Doan dai biSu Qu6c hQi (DBQH)
va HQi d6ng nhan d§.n (HDND) d.p tinh.

Tren co sa su thong nhit cua lanh dao Doan DBQH thanh ph6 Ha NQi,
Thuong true fIDND Thanh ph6 kinh trinh HDND Thanh ph6 ban hanh Ngh] quyet
thanh l~p Van phong Doan DBQH va HDND thanh ph6 Ha NQi, cu thS nhu sau:

I. CAN ctr PBAP LY, TIIAM QUYEN, str cAN TmET vA QUY
TRiNH xAY Dl/NG NGRJ QUYET

1. Can crr phap Iyva thAm quy~n
- L~t T6 chilc Qu6c hQi s6 57/2014/QH13 da:dUQ"csua d6i, b6 sung ffiQt

s6 diSu thee Lu~t s6 65/20201QH14;
- L~t T6 chilc Chinh quySn dia phuong s6 77/20 15/QHlJ diidUQ"csua d6i,

b6 sung ffiQts6 diSu thee Lu~t s6 47/2019/QH14;
- Nghi quy~t s6 1004/2020lUBTVQH14 ngay 18/9/2020 cUa 0y ban

thuOng Vl,l Qu6c hQivS vi~c thanh l~p va quy diM vi tn, chilc nang, nhi~m Vl,l,
quySn h~ co ciu t6 chile cua Van phong Doan DBQH va lIDND cip tinh.

T~iKhoan 2 DiSu 1Nghi quy~t s6 1004/2020lUBTVQH14 ngay 18/9/2020
cua 0y ban thuOng vv Qu6e hQivS vi~e thanh l~p va quy diM vi tri, chile nang,
nhi~ffi Vl,l, quySn h?ll, co ciu t6 ehilc cua Van phong Doan DBQH va HDND cip
tinh quy diM: "HDND cap tinh quyit ainh thanh 19.pVan phong £Jocm DBQH va
HDND cap tinh tren CCl sa a€ nghi cua Thudng tn,cc HDND cimg cap sau khi
th6ng nMt v6'i. TruOng aoem, Pha TruOng aoan DBQH "

Do v~y, vi~e ThuOng trgc HDND Thanh ph6 trinh HDND Thanh ph6 quy~t
diM thanh l~pVan phong Doan DBQH va HDND thanh ph6 HaNQisau khi th6ng
nhit v6i Truang doan, d.e Pho TruOng doan DBQH 1adUng thfun quySn.

2. Sv e§n thi~t
Nghi quy~t s61004/2020lUBTVQH14 ngay 18/9/2020 eua 0y ban thuOng

Vl,lQu6e hQieo hi~u 19cillngay 0110112021,t~i DiSu 7 quy diM Van phong Doan
DBQH va lIDND cip tinh dUQ"cthanh l~p va bilt d~u ho~t dQng ill ngay
01/01/2021, dang thm ch~ nhit d~n ngay 30/6/2021 phai hoan thanh xong vi~c
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01/0112021, d6ng thai cham nh~t dSn ngay 30/6/2021 phai hoan thanh xong viec
thanh l~p. B~ cong tic tham muu, phuc vu cho hoat dQng cua Dean BBQH va
IIDND Thanh ph6 ngay tir d~unam 2021 dam bao chu dao, hieu qua; vi~c Thuong
tnrc IID}.1J)Thanh ph6 trinh IIDND Thanh ph6 ban hanh nghi quyet thanh l~p
Van phong Doan BBQH va IID:NTIThanh ph6 Ha N9i tai Ky hop tlnr 18 la ck
thiSt va dam bao kip thai.

3. Quy trinh xay dlA1gNgh] quy~t
Tlnrc hien Nghi quySt cua Dy ban thtrong vu Quoc h9i, Dang doan, Thuong

tl1JClIDND Thanh ph6 chi dao xay dung BS an "Thanh l?p·Van phong Dean
BBQHva IIDND thanh pho Ha NQi". Du thao BS an dii diroc thuc hien thao lu~
cong khai, xin Y kiSn cua cac d6ng chi Dy vien Bang doan HBND, Tlnrong tnrc
IIDND Thanh ph6 va toan thS can bQ, dang vien, cong chuc, nguai lao dQng cua
02 co quan Van pheng Boan BBQH va Van pheng HBND Thanh ph6. D6ng the'i,
dii gui xin y kiSn va nh~ dugc y kiSn d6ng g6p cua cac co quan Ban T6 chuc
Thanh uy, Sa N9i V\l Thanh ph6 as hoan thi~n BS an.

TiSp thu y kiSn d6ng g6p cua cac d6ng chi Tnrang doan, Ph6 Truong doan
BBQH Thanh ph6; Dang doan, Thuang tl1JcIIDND Thanh ph6 tiSp t1)choan thi~n
BS an bao caa Thuang tl1JC,Ban Thuang V\l Thanh uy va dii dugc Ban Thuang
Vll Thanh uy d6ng yvS chu truang thea Thong bao s6 41- TBITU, ngay 30/11/2020
cua Thanh uy vS "Kit lufjn cua Ban Thuimg v¥ Thanh Uy vJ vi¢c thanh lfjp Van
phong Doan DBQH va HDND thanh plu5Ha NtJi."

Thvc hi~n thea quy diM cua Lu?t, Nghi quYSteua Dy ban thuang V\l Qu6c
h9i,tren co sa DS an duge Ban Thuang V\l Thanh uy d6ng y ehu truang, Thuang
tl1Jc IIDNl) Thanh ph6 xay dvng dV thaa Nghj quySt eua HBND Thanh ph6 d~
trinh Hf)}..iJ) Thanh ph6 thong qua ti;l.iKy hQPthu 18 dam bao dung quy djnh.

'Klbuv~y, quy trinh xay dvng Nghi quySt cua HBND Thanh ph6 vS vi~e
thanh l?p Van pheng Boan BBQH va IIDND thanh ph6 Ha N9i dii dugc Thueng
tl1JcIIDND Thanh ph6 thvc hi~n dam bao eh~tche, dan ehu, eong khai, dUngquy
trinh theo quy djnh.

ill.N(H DUNG NGIIJ QUYET
1.Quan d:i~m,nguyen t~c xay d1]D.gNghi quy~t
1.1. Vi~c thanh l~p Van pheng Doan BBQH va HBND Thanh ph6 Ha N9i

(vJ vi trI, chuc nang, nhi¢m v¥, quyJn hg.n, cO'cdu t6 chuc, chi atJ lam vi?c, tr¥
sa lam vi¢c va kinh phi hog.t atJng,m6i quan h¢ cong tac) dam bao thea dUngLu?t
T6 chile Qu6c h9i, L~t T6 chue chinh quYSn dia phuang, Nghi quySt s6
1004/2020lUBTVQH14 ngay 18/9/2020 cua Dy ban thuang V\l Qu6c hQivS vi~c
th3.nh l~p va quy diM vi tri, chuc nang, nhi~m V\l, quySn hi;l.n,co c~u t6 chuc cua
Van pheng Doan BBQH va HBND c~p tinh; dam bao thea dUng chi di;lOcua
Thanh uy va Dang doan HBND Thanh ph6 d6ng thOi phil hqp v6i d~c diSm, tinh
hlnh thVe tS cua Thanh ph6.

l.2. Van pheng Boan BBQH va HBND Thanh ph6 dugc thanh l?p tren co
sa hqp nhat 02 Van pheng: Van pheng Boan BBQH Thanh ph6 va Van pheng
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fIDND Thanh ph6; do do ck k~ thira va phat huy nhirng k~t qua tich Cl,!C,nhiing
tru di~m trong viec thuc hien cac chirc nang, nhiem vu, quyen h?J1va co c~u t6
clnrc bQmay cua 02 Van phong hi~n nay. Dang thoi khong lam gian dO?J1cong
tac tham mtru, phuc vu heat dQng,vira dam bao cho hoat dQngtham miru phuc vu
chung, vira phai dam bao tlnrc hien cac chirc nang rieng cua Doan DBQH Thanh
ph6 va HDND Thanh ph6. Thuc hien t6t cac quy dinh v~ cong tic quan 1)1,su
dung bien ch~ hanh chinh, s~p x~p can bQ, cong chtrc, ngiroi lao dQng dam bao
thea ban mo ta cong viec va khung nang 19c vi tri viec lam duoc phe duyet; ra
soat, s~p x~p, diSu chuyen, thuc hien tinh gian bien ch~ thea dung quy dinh. Dam
bao giai quy~t ch~ dQ, chinh sach d6i v&i dQi ngii can bQ lanp. d?-o,cong chilc,
ngum lao dQngdoi du sau khi dugc thanh l~p thea quy dinb.

2. NQi dung trQng tam eiia Nghi quy~t
Nghi quy~t gam 04 Di~u, trong do:
2.1. Di~u 1 quy diM v~ vi~c thanh l~pVan phong Doan DBQH va HDND

thanh ph6 Ha NQi tren ccrsa hqp nh~t Van phong Doan DBQH thanh ph6 Hi NQi
va Van phong fIDND thanh ph6 Ha NQi.

2.2. Di~u 2 quy diM vi tri, chuc nang, nhi~m V\l, quy~n h?J1va co c~u, t6
chuc bQmay CllaVan phong Doan DBQH va HDND thanh ph6 Ha NQi. Theo do
Van phong co 24 nhi~m Vl,1, quySn h?J1Cl,1thS trong thuQc 03 nhom cong vi~c:
tham mUll, giup vi~c, phl,1cVl,1 ho?-tdQng clla Doan DBQH va DBQH; tham muu,
giup vi~c, phl,1cV\l ho?-tdQngclla fIDND, Thuang trl,!cfIDND, cac Ban HDND;
cong tic hanh chinh, t6 chuc, quan trio Van phong co 01 Chinh Van phong, khong
qua 03 Pho Chinh Van phong va co 04 phong tr1JcthuQc. .

2.3. Di~u 3 quy diM v~ di~u khoan chuy~n ti~plien quan d~n bien ch~,vi~c
giai quy~t ch~ dQchinh sach d6i vai dQingu can bQ,cong chilc, vien chuc, nguoi
lao dQng clla Van phong sau khi thanh l~p.

2.4. DiSu 4 quy diM v~ t6 chuc thl,!Chi~n, trong do giao trach nhi~m cl,1th~
cho Thuang tr1Jc.HDND, lJBND Thanh ph6 va vi~c giim sat vi~c t6 chuc tri~n
khai thgc hi~n Nghi quy~t.

Kinh trinhHQi dang nhan dan thanh ph6 Ha NQi xem xet, quy~t dinb.!.

NO"i nTt9n:
- Nhu kfnh ~i;
- Cae C4ibieu IIDND TP;
- Luu:VT~

TM. TmJONG TRVC HQI DONG NIlAN DAN
KT. cHiJ TICH
PHO cHiJ TICH



H()!BONG NIlAN DAN
THANH PRO HA NO!

CONGHoA xA HOI cmi NGHiA VIET NAM. .. .
BQc l~p -T\f do - H~nh phtic

S6: INQ-lIDND Ha N9i, ngay thdng 12 ndm 2020

_ NGHJQUYET
V~ vi~e thanh l~p Van phong Doan d~i bi~u QuBe hQi va HQi dBng nhan dan

thanh phB Ha NQi
... :J. A A" .c"-

HOI BONG NHANDANTHANH PRO HA NOI
. KHoAxv, KYHQP TIIir 18 .

Can cu Ludt T6 chuc Qu6e h9i s6 57120141QH13 aa duac sua a6i, b6
sung mot s6 aiiu thea Ludt s6 65120201QH14;

Can eu Ludt T6 chuc Chinh quyen dia phuong s6 77120151QH13 aa auQ'c
sua a6i, b6 sung mot s6 aiiu thea Lugt s647120191QH14;

Can eu Nghi quyit s6 100412020lUBTVQH14 ngay 18 thdng 9 ndm 2020
ctta Uy ban thutmg v¥ Qu6c h9i vi viec thanli 19p va quy ainh vi tri, chico nang,
nhiem v¥, quyin han, co cciu t6 chirc ctta Vanphong Doan dai biiu Qu6c h9i va
H9i aang nhdn dan cdp tinh;

x« T&trinh s6 ITTr-UBND nga» thdng 12ndm 2020 etta Thuang true
H9i aang nhdn dan thanh ph6 Ha N9i vi vi?c thanh 19p Vanphong Doan agi bdu
QU6e h9i va H9i aang nhan dan thanh ph6 Ha N9i, y !din th6ng nMt ctta Truong
aoan, cae Pha Tru671gaoan agi biiu Qu6c h9i thanh ph6 Ha N9i va y kin thao
lug11.etta cae agi biiu H9i aang nha11.dan Thanh ph6 tgi kj;h9P,

QUYETNGHJ:

Bi~u 1. Thanh l~p Van phong Boan d~i bi@uQu6c hQi va HQi cfong nhan
dan Thanh ph6 Ha NQi tren CCIsa hQP nh~t Van phong Doan d~i biSu Qu6c hQi
Thanh ph6 Ha NQiva Van phong HQi d6ng nhan dan Thanhph6 Ha NQi.

Bi~u 2. Vi tri, chuc nang, nhi~m V\l, quySn h~ va CCIc~u, t6 chuc bQmay
CllaVan phong Boan d~i biSu Qu6e hQiva H9i d6ng nhan dan thanh ph6 Ha NQi
dUQ"Cquy dinh C\lthS thea Ph\ll\lc kern thea Nghi quySt nay.

Bi~u 3. BiSu khoan chuySn tiSp
1. Bien chS cong chuc clla Van phong Doan d~ biSu Qu6c hQiva HQi d6ng

nhan dan Thanh ph6 sau khi duQ'cThanh l~p khong vuqt qua s6 luqng bien chS
cong chuc duqc phe duy~t clla Van phong Doan d~ biSu Qu6c h9i va Van phong
H9i dang nhan dan Thanh ph6 truac khi thvc hi~n thi diSm ho?c hQPnh~t.

2. Vi~c giai quySt chS dQ, ehinh sach d6i v6i dQi ngu can bQ, eong chuc,
vien chuc, nguOi.lao d9ng doi du clla Van phong Boan d~ bi~u Qu6e hQi va HQi
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dang nhan dan Thanh phd sau khi duoc thanh l~p thuc hien theo quy dinh cua
Chinh phu,

f)i~u 4. T6 clnrc thuc hien:
1. Giao Thirong tnrc HQi dang nhan dan Thanh phd:
_ Thong nh§.t voi Truong doan, Pho Truong doan dai bi~u Qudc hQi, bao

cao c§.pco th~m quyen thea phan c§.pquan ly can bQd~ quyet dinh vi~c b6 nhiem,
mi€n nhiem cac chirc vu Chanh Van phong, Pho Chanh Van phong Doan dai bi~u
QU6c hQi va HQid6ng nhan dan Thanh phd va thuc hien xem xet, danh gia cong .
clnrc ddi voi Chanh Van phong thea quy dinh.

_Chi dao Chanh Van phong Doan dai bi~u Qudc hQi va HQi d6ng nhan dan
Thanh phd sau khi diroc b6 nhiem thuc hien cac nhiem vu: xay dung Quy chS lam
vi$c cua Van phong; Quy dinh nhl~m V\l, quySn h~ C\l th~ Cllacac phong, quySt
diM b6 nhi~m, mi€n nhl~m TruOng phong, Pha TruOng phong cac phong thuQc
Van phong sau khi xin y kiSn clla TruOng doan, Pha TruOng doan d?i bi~u Qudc
hQi va !huemg trvc HQi d6ng nhan dan Th~nh phd; Ra soat, xay dgng va hoan
thi~n de an vi trf vi~c lam, thgc hi~n vi~c sap xep, ki~n toan can bQ, e6ng chuc,
ngum lao oQng clla Van phong sau khi thanh l~p; bao cao cae ca quan co th~m
quYSndS duqc giao bien chS thea dUngquy dinh; Bao cao ThuOng trvc HQi d6ng
nhan danThanh phd d~ thgc hi~n cac co chS chfnh sach ddi v6i can bQ,ceng chuc,
ngum lao oQngd6i du sau ki~n toan, sip xSp t~i Van phong Boan d~i bi~u Qu6c
hQi va HQi d6ng nhan dan Thanh phd.

2. Giao Uy ban nhan dan Thanh ph6:
_Chi d~o cac ca quan lien quan bd tri t[\1 sa lam vi~c CllaVan phong Boan

d~i bi~u Qu6c hQi va HQi d6ng nhan dan Thanh phd bao dam su d\lllg ca sa v~t
ch§.tphil hqp va hi~u qua. Bang thai ph6i hqp vai ThuOng trvc HQi dang nhan
dan Thanh phd bao cao HQi dang nhan dan Thanh phd quYSt diM b6 tri kinh phi
dam bao ho~t dQng cua Van phong Boan d?i bi~u Qude hQi va HQi dang nhan dan
Thanh phd theo quy dinh cua phap lu~t vS ngan sach nha nuac.

- Phe duy~t ban me ta c6ng vi~c va khung nang 19c vi tri vi~c lam eua Van
phong Boan d~i bi~u Qude hQi va HQi dang nhan dan Thanh phd thea quy diM
d~ lam co sa tuy~n d\lllg, su d\lllg, quan ly e6ng ehuc va bd tri bien chS phu hqp.

- Chi d~o giai quySt ehS dQ,ehinh sach ddi v6i dQingil can bQ, ceng chue,
ngum lao dQn~d6i du ella Van phong Boan d~ bi~u Qude hQi va HQi dang nhan
dan Thanh ph6 sau khi thanh l~p duQ'cthge hi~n thea quy diM ctia Chinh phti va
cac quy diM khac etia Thanh ph6.

- Chi d~o t6 ehuc tiSp nh~ ea sa v~t eh§.t,kinh phi va bien chS c6ng ehue
CllaVan phong Boan d~i biSu Qu6e hQido Van phong Qudc hQi ehuySn giao thea
quy diM ella phap lu~t.
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• 3. B8 nghi Uy ban M~t tr?n T6 'l,u6cVi~t Nam th~ ph? H~ NQicling cac
to chirc chinh tri - xii hQi tham gia phoi hop tuyen truyen, phd bien va giam sat
viec triSn khai thtrc hien Nghi quyet,

Nghi quyet nay dii diroc HQi d6ng nhan dan thanh ph6 Ha NQi khoa XV,
nhiem ky 2016-2021 thong qua tai ley hop thir 18, ngay thing 12 nam 2020 va
co hi~u hrc thi hanh illngay 01 thang 01 nam 2021.1.

Not nluin:
- "Oy b~ Thuong V\1Qu5c hQi, Chinh phu;
- Cac VP:Van phong Qu5c hQi, Van phong CP;
- Ban Cong tac dai bieu UBTVQH;
- B(l N(li vu;
- Ban Thuong vu Thanh uy;
- Thirong tnrc IIDND, UBND, UBMITQ TP;
- Dean dai bi~u Qu5e hQiTP;
- Dai bi~u HDND TP;
- CaeVP: Thanh uy, HDND, UBND TP;
- Cac Sa, ban, nganh, t5 chirc CT-XH TP;
- IT HDND, UBND, UBMTTQ cac QH,IX;
- Cac CCI quan, thong tAn bao chi;
-Luu:VT.

cHirTICH

Nguy~n Thi Bich NgQc
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PHULUC. .
Vi tri, chirc nang, nhi~m Vl},quy~n han va CO' eAu, tAclnrc b9 may ciia Van
phong Doan d~i bi€u QuBe h{Hva H9i dAng nhan dan thanh phB Ha N9i

(Kem thea Nght quye: s6 INQ-HDND, ngay thdng 12 nam 2020
cua Hoi a6ng nhdn dan thanh ph6 Ha NrO

I. Vi tri, clnrc nang ella Van phong Doan DBQH va HDND thanh phB
HaNoi.

1.Ten gQi:Van phong Dean dai biSu Qu6c hQi (DBQH) va HQid6ng nhan
dan (lIDND) thanh ph6 Ha NQi.

2. Chtrc nang: Van phong Doan DBQH va HDND Thanh ph6 la co quan
nrong dirong Sa, chiu sv lanh dao, chi dao true tiSp cua Truong dean, Pho Tnrong
Doan DBQH va Thirong tnrc HDND thanh ph6 Ha NQi, co chircnang tham nnru,
giup viec, phuc vu heat dong cua Dean DBQH, dai biSu Qu6c hQiva HDND,
ThUOng trgc HDND, Ban cua HDND, d~i biSu HDND Thanh ph6.

- Van phong Doan DBQH va HDND thanh ph6 Ha NQi co tu cach phap
nhan, co con d~u va rei khoan rieng do Chanh Van phong lam Chu tai khoan.

3. Dfa chi trl} SO': s6 79 Dinh Tien Hoang va s6 17 TrfuINguyen Han,
phuOng Ly Thai T6, qu~ Hoan KiSm, thanh ph6 Ha NQi.

n.Nhi~m v1;t,quySn h~n eua Van phong Doan DBQH va HDND thanh
ph6HaN9i

1. Trong vi~e tham mtfU, ghip vi~e, phl}c v1;tho~t d9ng cua Doan
DBQH, d~i bi€u QuBc h9i:

1.1. Tham muu, giup TruOng doan, Pho Twang doan DB.QHtrong vi~c xay
dvng va t6 chilc thvc hi~n chuang trinh, kS ho~ch ho~t dQnghfuIg thang, hfuIg
quy, 06 thang va ca nam cua Doan DBQH tri~u ~p cac cUQch9Pcua Doan DBQH,
giu m6i lien h~ vOi d~i biSu Qu6c hQi trong Doan;

1.2. Ph6i hQ'Pvai co quan, t6 chilc hliu quan ph\lc V\l d~ibiSu Qu6c hQitiSp
xuc cu tri; giup Doan DBQH t6ng hQ'Py kiSn, kiSn nghi cua cu tri chuySn dSn cac
co quan, t6 chilc, ca nhan co thAmquySn xem xet, giai quy€t thea quy dinh cua
phap 1u~t;

1.3. Ph\lc V\l d~i biSu Qu6c hQi tiSp cong dan; tiSp nh~, tham mUll xu 1y
khiSu n~i, t6 cao, kiSn nghi cua cong dan gill dSn Doan DBQH, d~i bi~u QuAc
hQi; thea d5i, don d6c vi~c giai quySt khiSu n~i, t6 cao, kiSn nghi cua cong dan do
Doan DBQH, d~i biSu Qu6c hQichuy~n dSn co quan, t6 chilc_,ca nhan co thfun
quySn giai quYSt;
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1.4. Tham muu, t6 clnrc phuc vu Dean DBQH trong cong tao xay dung
phap l~t, thao 1u?n, gop y kiSn vS cac nQi dung thea yeu cau cua Uy ban Thuong
vu Qu6c hQi;

1.5. Tham rmru, phuc vu hoat dQng giam sat, khao sat cua Doan DBQH, dai
bieu Quoc hQi; thuc hien chi dao cua Truong dean, Ph6 Truong Dean DBQH
trong vi@c ph6i hop voi cac C(Jquan, t6 chirc htru quan phuc vu hoat oQng giam
sat, khao sat cua Qu6c hQi, Uy ban Thtrong vu QU6c hQi, HQi d6ng Dan tQc, Uy
ban cua Quec hQi, C(Jquan thuoc Uy ban Thirong vu Quoc hQitai dia phuong;

1.6. Tham mtru, giup Doan DBQH chuan bi bao cao vS tinh hinh heat oQng
cua Doan DBQH, dai bi~u Qudc hQi06 thang, ca nam ho?-c thea yeu c§.ucua Uy
ban Thuemg V\l Qu6c hQi;

1.7. Ph6i hgp ph\lc V\l ho?t dQngcua Doan DBQH, o?i bi@uQu6c hQit?i IcY
h9P Qu6c hQi; giup d:;libi~u Qu6c hQitham gia ho?t oQng cua HQi o6ng Dan tQc,
Uy ban cua Qu6c hQima o:;libi~u la thanh vien va cac ho?t oQng khac cua Qudc
hQi, Uy ban Thuemg V\l Qudc hQi, cac ca quan cua Qu6c hQi, cac C(Jquan thuQc
Uy ban Thuemg V\l Qudc hQi;

1.8. Thammtru, giup Ph6 TruOngDoanDBQHthvc hi~n cac nhi~m V\l thea
S1Jphan cong cua TruOng Doan DBQH.

2. Trong vi~c tham mUll, giup vi~c, phl]c vl] ho~t o9ng cua HDND,
ThlfOng trl}'cHDND, Ban cua HDND, o~i bi~u HDND Thanh ph6:

2.1. Tham mtru, giup IIDND, Thuemg trvc IIDND, Ban cua IIDND Thanh
ph6 xciy dvng va t6 chuc th1JChi~n ~huang trinh lam vi@c,kS ho?ch ho?t oQng
h~g thang, h~g quy, 06 thang va ca nam; .

2.2. Tham mtru, giup Thuemg trvc IIDND, Ban cua IID1\TJ)Thanh phd xay
d1Jllg chuong trinh, t6 chuc ph\lc V\l IcY h9P IIDND, phien .h9P Thuemg tf1;tC
IIDND, cUQch9P cua Ban cua IIDND Thanh ph6; ph6i hgp vai cac C(Jquan, t6
chuc h(lu quan chuk bi tai li@uph\lc V\l IcY h9P HDND, phien h9P ThuOng trvc
HBND, cUQch9P cua Ban cua HBND Thanh ph6; tham mtru, ph\lc V\l Ban cua
HBND Thanh ph6 trong vi@cthfun tra d1Jthao nghi quySt, dS an, bao cao; hoan
thi~n cac d1Jthao nghi quySt, oS an, bao cao cua HBND Thanh ph6;

2.3. Tham mUll, ph\lCV\l IIDND, Thuemg trvc IIDND, Ban cua IIDND, T6
o?i biSu va o?i biSu HBND Thanh phd trong ho?t oQng giam sat, khao sat; t6ng
h9P chat van cua d?i biSu HDND; thee doi, t6ng h9P, don d6c C(Jquan, t6 chuc,
ca nhan thvc hi~n nghi quySt vS giam sat, chat van;

2.4. Ph6i hgp vai C(Jquan, t6 chuc hilu quan ph\lc V\l o?i biSu HBND Thanh
phd ti~p xUCClItri; giup Thuong trvc HDND Thanh phd t6ng h9P y kiSn, kiSn
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nghi cua eu tri chuyen dSn cac co quan, t6 chirc, ca nhan co thfun quyen xem xet,
giai quyet thee quy dinh cua phap 1u~t;

2.5. Phuc vu Thuong true fIDND va dai bieu fIDND Thanh ph6 tiSp cong
dan; tiSp nhan, tham nnru xu 1ykhiSu nai, t6 cao, kiSn nghi cua cong dan glii dSn
fIDND, Thirong true fIDND Thanh ph6; thee doi, don d6e vi~e giai quYStkhlSu
nai, t6 cao, kiSn nghi cua cong dan de lIDND, Thuong tnrc fIDND, dai bi~u
lIDND Thanh ph6 chuyen dSn co quan, t6 clnrc, ca nhan co thfun quy~n giai

,
quyet;

2.6. Tham rmru, phuc vu Thirong true HBND Thanh ph6 d\I kiSn co e~u,
thanh ph§n, s6 1uQ11gdai bi~u fIDND e~p minh d~ ehu§.nbi t6 chirc b~u eu dai
biSu fIDND nhiem kY sau; phS ehu~n kSt qua b~u, mi€n nhi~m, bili nhi~m Chu
tieh, Pho Chu tieh fIDND e~p huy~n; giai quySt cae vk dS gifta hai kY h9P
lIDND; gift m6i lien h~ vai cae Ban eua lIDND, T6 d~ biSu va d~i bi~u lIDND
Thanhph6;

2.7. Tham mUll,ph\le V\l Thuang tl"\fefIDND, Ban eua fIDND Thanh ph6
treng vi~e t6 ehue cae eUQeh9P giae ban, trae d6i kinh nghi~m, b6i dUOngkY
nang he~t dQng ehe d~ biSu fIDND cae e~p;xay d\Illg bae eao eang tae trinh e~p
co thfun quy~n;

2.8. Ph\le V\l Thuemg tl"\fefIDND, Chu tieh, Pho Chu tieh fIDND Thanh
ph6 di~u hanh eang vi~e chung eua fIDND Thanh ph6; diSu hoa, ph6i hqp ho~t
dQngcae Ban eua lIDND Thanh ph6; bae dam vi~e th\Ie hi~n quy ehS he~t dQng
eua fIDND, Thuang tl"\felIDND, Ban eua lIDND, nQiquy kY h9P fIDND Thanh
ph6; ph\le V\l fIDND, Thuang tl"\fefIDND, Ban eua lIDND, d~i bi~u lIDND
Thanh ph6 treng he~t dQngd6i nge~.

3. Trong cong tac himh chfnh, tAchrrc, quiirr tr!
3.1. Ph\le V\l Bean BBQH, TruOng dean, Pho TruOng Bean BBQH,

fIDND, Thuang tl"\fefIDND, Ban eua lIDND Thanh ph6 giu m6i lien h~ eang
tic v6i cae co quan nha nuoc cr Trung uang va cr cae tinh, Thanhph6 khae tl"\fe
thuQeTrung uang, v6i Thuang tl"\feTinh uy, Thanh uy, Uy ban nhan dan, Uy ban
M~t tr~n T6 qu6e Vi~t Nam, Toa an nhan dan, Vi~n ki~m sat nhan dan Thanh ph6
va cae co quan, t6 ehue, dean th~ khae 6 Thanh ph6;

3.2. L~p d\I toan ngan saeh nha nuoe ph\lc V\l ho~t dQng eua Boan BBQH
va fIDND Thanh ph6 tren co s6 dllxin Y kiSn eua TruOng Bean BBQH, Thuang
tl"\fcfIDND Thanh ph6; t6 ehue th\IChi~n, qulin 1ykinh phi he~t dQngeua Boan
BBQH va kinh phi ho~t dQngeua HBND Thanh ph6;

3.3. Bao dam diSu ki~n ho~t dQng eua Boan BBQH, d~i biSu Qu6e hQi,
HBND, Thuang tl"\felIDND, Ban cua lIDND, 16 d~i biSu va d~i biSu lIDND
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Thanhphd; tham muu viec thtrc hi~n chS dQ,chinh sach d6i voi dai biSuQu6e
hQi,dai biSu IIDND Thanhphd;

3.4. Quan ly co sa v~t eh~t,tai san cong, congtac hanh chinh, bao v~va IS
tan ellaDean BBQH va HBND Thanhph6;

3.5. Tham gia xay dung quy hoach, kS hoach dao tao, b6i duong va thuc
hi~nviec quan Iy cong chirc cua Van phong Dean BBQH va IIDND Thanhph6
theoquy dinh cua phap Iu~t;

3.6. T6 chirc nghien ciru khoa h9C;xay dung, khai thac h~ th6ng thong tin,
dfrli~uphuc vu hoat dQngcua Doan BBQH, HBND Thanh ph6; t6 chuc nghien
ctru img dung cong ngh~thong tin vao cac cong tac cua Van phong Dean BBQH
vaHB1\TDThanh ph6;

3.7. Thirc hi~n cac nhiem vu khac do TruOng doan, Ph6 TruCrrigBoan
BBQH, Chu tich, Ph6 Chu tich HBND, ThuCm.gtn;rclIDND, Ban eua IIDND
Thanhphd giao;

3.8. Thvc hi~n nhi~mV\l, quy~nh?-Uthea quy diM khac eua phap Iu~tc6
lienquan.

ID. CO'c~u tA chrrc, ch~ dQ lam vi~c ciia Van phong Doan DBQH va
HDNDThanh ph6

1. Chanh Van phong va Pho Chanh Van phong Doan DBQH va HI>ND
Thanh phB

1.1.Van phong Boan BBQH va HBND Thanh ph6 e6 Chanh Van phong
va khong qua 03 Ph6 ChanhVan phong.

Chanh.Van phong, Ph6 ChanhVan phong do ThuOugtn,rcHBND Thanh
phdquyStdiM b6 nhi~m,miSnnhi~m sau khi thdng nh~t vro TruOngdoan,Ph6
TruOngBoan BBQH Thanh ph6.

1.2. Chanh Van phong Boan BBQH va HBND Thanh phd Ia nguoi dUng
d~u,di~uhanh eong vi~c chung cua Van phong, ehiu traeh nhi~m truac TruOng
doan,Pha TruOng doan BBQH, ThuCm.gtr\!c HBND Thanh phd va truac phap
lu~tv~ toan bQho?t dQngeua Van phong. Chanh Van phong ehiu trach nhi~m
ph&ihqp, giltm6i lien h~eong tae vro lanh d?-oeae co quan eua Qude hQi,Uy ban
thuOngV\l Qu6e hQicae Ban HBND, cae co quan eua Thanh phd dS giai quySt
nhfrngcong vi~e lien quan.

1.3. Cae Ph6 Chanh Van phong giup Chanh Van phong thve hi~nnhi~m
V\l, quy~nh?-Utheo pharr eong eua Chanh Van phong; ehiu trach nhi~m truac
ChanhVan phong va truac phap lu~t vS nhi~mV\l duqc pharr congoKhi Chanh
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Van phong v~ng m?t, met Ph6 Chanh Van phong duoc Chanh Van phong uy
quyen di~u hanh heat d9ng cua Van phong,

1.4. V~ phu d.p: Chanh Van phong, Ph6 Chanh Van phong ducc hirong chS
d9 phu c~p chirc vu b~ng phu c~p chirc vu cua Giani d6c, Ph6 Giani d6c S6'.

2. Cooc!u t8 clnrc hi}may

2.1. Van phong Dean DBQH va HDND Thanh ph6 g6m 04 phong, C\!thS
nhu sau:

- Phong Cong tac Qudc h9i;

- Phong Cong tac HDND;

- Phong Hanh chinh, T6 chirc, Quan tri;

- Phong Thong tin, Dan nguyen,

2.2. v"S nhiem vu, quyen han cua cac phong thuoc Van phong do Chanh
Van phong Doan DBQH va HDND Thanh ph6 quy dinh cu thS sau khi xin Y kiSn
cua Truong doan, Pho Truong Doan DBQH va Thuong tnrc HDND Thanh ph6.

2.3. Phong thuoc Van phong co Truong phong va Ph6 TruOng phong.

TruOng phong, Ph6 Truang phong do Ch8nh Van phong Doan DBQH va
HDND Thanh ph6 quySt diM b6 nhi~m, miSn nhi~m sau khi xin y kiSn cua
TruOng doan, Ph6 TruOng Doan DBQH va ThuOng tn;rcHDND Thanh ph6.

s6 lugng Pha TruOng phong quy dinh nhu sau:

- Phong c6 it hon 10 bien chS cong chuc dugc b6 tri 01 Ph6 TruOng phong;

- Phong c6 ill10 dSn 14 bien chS cong chuc dugc bc3tri khong qua 02 Ph6
TruOng phong;

- Phong c6 ill15 bien chS cong chuc tr6' len duQ'cbc3tri khong qua 03 Ph6
TruOng phong.

3. Bien ch~ cong chu-cVan phong Doim DBQH va HDND Thanh ph8

3.1. Bien chS cong chuc cua Van phong Doan DBQH va HDND Thanh ph6
duQ'Cxac dinh tren C(Js6 d~ an vi tri vi~c lam va C(Jc§.ung?ch cong chuc gfuIv6i
chuc nang, nhi~m V\l, quy~n h?ll, ph?ro vi ho?t d9ng thea quy diM. Bien chS cong
chuc Van phong nb trong t6ng bien chS hanh chlnh Clladia phucrng, do HDND
Thanh ph6 quySt diM.

3.2. Bien chS d?i biSu Qu6c h9i ho?t d9ng chuyen trach t?i Doan DBQH va
bien chS d?i biSuHDND Thanh ph6 ho?t d9ng chuyeJi trach khong thu9c bien chS
cong chuc cua Van phong Doan DBQH va HDND Thanh ph6 rna thu9c bien chS
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kh6i lanh dao cac co quan dan cli cua Thanh ph6 trong t6ng 56 hrong bien chS can
bQ,cong clnrc cua Thanh ph6.

3.3. Viec giai quyet chS dQ, chinh sach oM voi dQingil can bQ, cong chirc,
ngiroi lao oQngdoi dir cua Van phong Dean DBQH va HDND Thanh ph6 sau khi
thanh l~p diroc tlnrc hien thea quy dinh cua Chinh phu va cac quy dinh khac cua
Thanh pho.

4. Ch~do lam viec. .
4.1. Van phong Dean DBQH va IIDND Thanh ph6 lam viec thea chS oQ

thu twang kSt hop voi chS oQchuyen vien.

4.2. Van phong Doan DBQH va IIDND Thanh ph6 thuc hien quy chS lam
viec do Chanh Van phong ban hanh.

5. l\16i quan h~ cdng tac

1. Van phong Doan DBQH va fIDND Thanh ph6 gill m6i quan h~ cong tac
voi Van phong Thanh uy, Van phong UBND Thanh ph6, Van phong Uy ban M~t
tr~ T6 qu6c Vi~t Nam thanh ph6 Ha NQi va cac CC1quan, t6 chuc, dan vi khac
cua Thanh ph6 oS ph6i hqp tham mUll, ph\lc V\l ho?t oQng cua Doan DBQH va
fIDND Thanh ph6.

2. Van pheng Doan DBQH va fIDl\TJ)Thanh ph6 gill m6i quan h~ cong tac
vai Van pheng Qu6c hQi; ph6i hqp vai cac V\l, oan vi thUQCVan pheng Qu6c h9i
trong vi~c tham mUll,phvc V\l cac ho?t o9ng cua Doan d?i biSu QU6c hQi, d?i biSu
Qu6c hQi va ho?t dQng cua Chu tich, Pha Chu tich Qu6c hQi,Uy ban ThuOng V\l
Qu6c hQi, cac CC1quan cua Qu6c hQi, cac co quan thuQc Uy ban ThuOng V\l Qu6c
h9i t?i dia phuang.
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